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1. Profile

1.1. Register
In the address bar of the browser, enter the link (https://jobportal.ican.org.np/user/login) of

the user login portal. A login screen will appear as shown below.

—

(, JacT TS DpIeCeC SRl
N4 THEINSTITUTE OF CHARTERED ACCOUNTANTS OF NEPAL

AEEE.  (Established under the Nepal Chartered Accountants Act, 1997)

Welcome to ICAN Job Portal!

Email
Password Forgot Password?
©®

New on ICAN Job Portal? Register Now

1. Click Register Now. A new form will appear as displayed below.

Welcome to ICAN Job Portal!

Register as ™

Job Seeker Employer

Personal Details

Create Your Credentials

2. Enter all the required fields and click Register Now button to complete the process and
create a new account.

Note: Jobseekers do not require admin approval to login after registration.


https://jobportal.ican.org.np/user/login

1.2. Login

@) oIt TICS UPBeCoTa] R
W4  THEINSTITUTE OF CHARTERED ACCOUNTANTS OF NEPAL
AEMERE.  (Established under the Nepal Chartered Accountants Act, 1997)

Welcome to ICAN Job Portal!

Email 1

Password 2 Forgot Password?

®

3

New on ICAN Job Portal? Register Now

1. Enter Email.
Enter Password.
3. Click Sign In button to login. An error message will be displayed if the login credentials

are incorrect as shown below.

N

GG

=
) ST TACS DPBococ iRl
THE INSTITUTE OF CHARTERED ACCOUNTANTS OF NEPAL

A EEEE. (Established under the Nepal Chartered Accountants Act, 1997)

Welcome to ICAN Job Portal!

G These credentials do not match our
~ records.

Email

lsuperadmm@pndc com

Password Forgot Password?

............ ®

New on ICAN Job Portal? Register Now

4. After login is successful, the user will be redirected to the dashboard.



Suresh
7]

Find your suitable jobs online

Lets' Work Together and
Explore Opportunities

Suresh
Student

CEENSSININ  cducation  Work Experience  Training  Language  Skill

2, Personal Details @ Applied Jobs

1D Number: 1

Name: < pply Before § months from nor Expired on 27 Jan 2022
¥ sonware Engineer Sr Laravel Developer
pal Dot Cor RZN Org

Contact:

Email: 5
Language: engl fourth lan , Naya , test
Date Of Birth: 2

Gender: Male Consequat Qui Nam e o Senior Software Engineer

Nationality: Angola S5 et ol i
Marital Status: Married
Current Address: k
Permanent Address: - 2 Ap 2022 o 127 Apr 2022
¥ English Lecturer Assistant Admin Officer

Linked In: https://ww:

>al Dot Com Peacenepal Dot Com

Status: Active

Profile Accessible ?: ve

1.3,  Change Password

1 == suresn &

<)

T otabdivhed waer the Nepal Charlere

Find your suitable jobs online

Lets' Work Together and
Explore Opportunities

Suresh
Student
Dashboard Education Work Experience  Training Language skill Edit Profile
O Personal Details b Applied Jobs

I

ID Number: 1647

Name: Suresh T c - spply, Before Sirmonths from riow Expired on 27 Jan 2022
Contact: 01483 y » Software Engineer Q Sr Laravel Developer
Email: suresh@pndc.com Peacenepal Dot Com RZN Org
Language: english, Hindi, fourth lan , Naya , test
Date Of Birth: 27 Feb 2022

TEST| Expired on 25 Mar 2022 Expired on 27 Jan 2022
Gender: Male (-,(;), Consequat Qui Nam e Senior Software Engineer

Click the profile image of the user located at the top right corner of the screen.
Click Change Password. A form will appear in pop up as shown below.



Change Password

Current Password 3

New Password 4

Confirm Password 5

Enter the Current Password.

Enter New Password.

Enter Confirm Password.

Click Change Password to complete the process. An error message will be displayed if
the confirmation password does not match with the new password as shown below.

o ok~ w

Change Password

Current Password

New Password

Confirm Password

©

The password confirmation and new password must match.

Change Password

7. Click Close button to cancel the process.



1.4.

It Eics U
THE INSTITUTE OF CHARTI
5 Totubtiohed e the Nyl O

Edit Profile

Find your suitable jobs online

Suresh

Student

Lets' Work Together an

Explore Opportunities

Suresh /‘.

Dashboard Education

2 Personal Details

ID Number: 1641982093

Name: Suresh Tamang

Contact: 9849501483

Email: s

@pndc.com

Language: english , Hindi

Date Of Birth: 2
Gender: Male
Nationality: Angolan
Marital Status: Married
Current Address: ktrr

Permanent Address: asdf

Linked In: https:/Awww.linke

Status: Active

Profile Accessible ?: Yes

fourth lan, Naya, u

din.com/

Work Experience Training Language Skill

h Applied Jobs

hat you have applied.

Software Engineer

Peace bal Dot Com

Expired on 25 Ma

e Consequat Qui Name

English Lecturer B

Peacenepal Dot Com

1. Click Edit Profile button. A form will appear as shown below.

Sr Laravel Developer

RZN Org

Senior Software Engineer

RZN Org

Assistant Admin Officer

Peacenepal Dot




Find your suitable jobs online

Lets' Work Together and

Explore Opportunities

Suresh

Student

Dashboard  Education  WorkExperience  Training  Language  SKil

2 Personal Details

First Name * Middle Name Last \a*‘-’: ..4 “:: .
& z 7-Fe 2 [u] B hisrr )
$ Biography (3 Profile Photo
@@ @ « %- |- ™ @M= QH B souce
BI S|L|x = ” - Noma -|[? .‘., : 7
> 2
2. Edit all the information as required and click Save button to save the changes
Suresh

Find your suitable jobs online
EEE Srtiors o
Explore Opportunities

Suresh

Student

EURSNCI  cducation  Work Experience  Training  Language  Skill Edit Profile

fh Applied Jobs

T
I

2 Personal Details

e list of jobs that you ha:

ID Number: 16

Name: Suresh Tamang ¥ Apply Before § mont
Contact: 9849501483 Software Engineer Sr Laravel Developer
RZN Org

Email: s Peacenepal Do

Language: english, Hindi, fourth lan , Naya , test

Date Of Birth: 27 Feb 2022
TEST

Gender: Male cOD Consequat Qui Nam e Senior Software Engineer



1. Click Logout button to sign out the account and exit the system.

1.6. Forgot Password

, ST TIES DbBoCoeH eI
W4 THEINSTITUTE OF CHARTERED ACCOUNTANTS OF NEPAL

Apei®.  (Established under the Nepal Chartered Accountants Act, 1997)

Welcome to ICAN Job Portal!

Email

Password Forgot Password?,
o "

New on ICAN Job Portal? Register Now

1. Click Forgot Password. A form will appear as shown below.

A TIcS DoBeteeS] ivel
XZJ  THE INSTITUTE OF CHARTERED ACCOUNTANTS OF NEPAL

3%.  (Established under the Nepal Chartered Accountants Act, 1997)

P

Forgot Password? §

Enter your email and we'll send you a new
generated password.

Email l 2

’ < Backto Iogm& 4
3

2. Enter a valid/registered Email Address.
3. Click Reset Password button to proceed to send request to change the password. An
error message will be displayed if the entered email is invalid as shown below.



THE INSTITUTE OF CHARTERED ACCOUNTANTS OF NEPAL

/I“ (Established under the Nepal Chartered Accountants Act, 1997)

Waﬁs‘gaﬂmm

Forgot Password?

(® Please enter your valid email.

Enter your email and we'll send you a new
generated password.

Email

< Back to login

If the email address is valid user will receive a new password in an email which they can

login with later.
4. Click Back to Login button to cancel the process and go back to the previous page.

2. Job

2.1.  ApplyJob
In the address bar of the browser, enter the link (https://jobportal.ican.org.np/). A list of
currently opened vacancies will be displayed as shown in the image below.

suresh ([
o

Find your suitable jobs online Lets' Work Together and Explore

T Oportunities

Top Jobs

< Apply Before 28 M < Apply Before 26 Oct 2022
» Counselor k 1 ) Software Engineer

Peacenepal Dot Com Peacenepal Dot Com



https://jobportal.ican.org.np/

1. Click the title of the job. A page will appear showing the detailed information of the job
as shown below.

@ o (g; q suresh ()
Counselor

Basic Job Information Views Count : 8 | Apply Before 3 weeks from » Peacenepal Dot Com

Kupandol, Kathmandu, Nepal

Industry Type Manufacturing Compaines

Job Category Social Science

Job Level Mid-leve

No. of Vacancy/s %

Education Level Master

Job Location Pokhara

Deadline 28 May 2022

Professional Skill Required [ Pe | java |

Job Description

6_2

2. Click Apply Now button to apply for the job. A success message will be displayed after
applying for the job successfully.
B e B3

(Fatablinhed wader the Nepal ¢ hartes

Counselor
Basic Job Information Views Count : 15 | Apply Before 3 weeks from now
Industry Type Manufacturing Compaines
Job Category Social Science
Job Level Mid-level

No. of Vacancy/s 99

Education Level Master

Job Location Pokhara
Deadline 28 May 2022
Professional Skill Required m

Job Description

3. To view the profile of the employer, click the View Detail button.

10
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Counselor

Basic Job Information

Industry Type
Job Category
Job Level

No. of Vacancy/s
Education Level
Job Location
Deadline

Professional Skill Required

Views Count : 8| Apply Before 3 weeks from now

Manufacturing Compaines

Suresh %

;. Peacenepal Dot Com
) G

Kupandol, Kathmandu,

View Details

3

The profile page of the employer will be displayed in following way.

il

T

Peacenepal Dot Com

Kupandol, Kathmandu, Nepal

Suresh e

Basic Info

Contact Person Name: Bikest

Contact:

Email;

r@pnd

Address: Kim, Kathma

), Bagmati, Nepal

Employee size: 10-100

Detail

Pe:

members always committed for providing state of ai

Posted Jobs

Apply Before 5 months from no

B} software Engineer

i
@sdf
e ]

View Details

Nepal DOT Com is a leading IT company b

and quality output and delivering it on the tim

that the company goes global for finding the potentia

mers globally and not how rr

) IT compa ighly qualified and d ted team

ommitted for

h more it sells

ha

View Details
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3. Education
3.1.

Find your suitable jobs online

Suresh

Student

Dashboard Education

2, Personal Details

ID Number: 1641982093

Name: Suresh Tamang

Language: english, Hindi, fourth lan, Naya , test

Lets' Work Together and
Explore Opportunities

Work Experience

fh Applied Jobs

Training  Language  Skill

The list of

¢ b g Sr Laravel Developer

RZN Org

Software Engineer

Peacenepal Dot Com

1. Click Education. A form will appear as shown below.

T >

8=

Find your suitable jobs online

S{V[ =1

Student

Dashboard WorkExparience  Training

[0 Education

Name Of Institute *

Current Studying Here

Graduation Year *

s

-9

Lets' Work Together and
Explore Opportunities

Language  Skill

teset education

test institute

Education Program *

second education program

second institution name

onth * third education program

third institution name

fourth education

fourth institute

=] for

board educatior

Suresh ',‘.

Suresh T‘.

[
(]

R
o

2. Enter all the required fields and click Save button to create new education record. The

record will be listed on the right side of the screen as shown in the above image.
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3.2.

Find your suitable jobs online

Suresh

Student

Dashboard Work Experience  Training

[ Education

Name Of Institute *

Degree * Education Program *

Education Board *

Current Studying Here

Graduation Year * Graduation Month *

Select Month

Marks Type * Marks*

ect marks type

Address Of Institute *

Lets' Work Together and
Explore Opportunities

Language  Skill

teset education
test institute

Graduation Year - May 1933

second education program
second institution name
Board - second board

Degree - Bachelor Level

| am current studying here

third education program

third institution name

Suresh Q'
o

R
o

1. Click gicon to edit the education information. The existing information of the selected

education will be displayed on the left side of the screen as shown below.
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suresh (&
o

Find your suitable jobs online

[0 Education

Name Of Institute *

Lets' Work Together and
Explore Opportunities

Suresh
Student
Dashboard Work Experience  Training  Language  Skill Edit Profile \
teset education B0

test institute

Education Program *

eset education
second education program 4

o

second institution name
Address Of Institute *

Graduation Month * fourth education “

fourth institute

o

Graduation Year - March 2020

<« 3

2. Edit all the necessary information as required and click Update button to save the

changes.

3. Click Reset button to cancel the process.



3.3. Delete Education

ST TS panTIacte
THE INSTITUTE OF CHARTERED ACC

(Fstabdished wmder the Nepal € harte

7 Heen

/ Ak Suresh
NTS OF NEPAL ( Y Q”
sentants At 1997 % 2

Find your suitable jobs online

EEEED o R
Explore Opportunities

Suresh
Student
Dashboard Work Experience Training Language Skill Edit Profile
[0 Education teset education 40
test institute
Name Of Institute * Board - test education
Degree - School Level,
Graduation Year - May 1933 1
Degree * Education Program *
Select Degree . %
second education program B0
second institution name
Education Board * Address Of Institute * Eoard'-second board
Degree - Bachelor Level,
| am current studying here
Current Studying Here
Graduation Year * Graduation Month * third education program IZ o
Select Year Select Month third institution name
Board - second board
Marks Type * Marks * Degree - Bachelor Level,
| am current studying here
Select marks type

1. Click ]j icon. A pop up will appear as shown below.

Are you sure?

You will not be able to recover this !

2 —» B B «

2. Click Yes, delete it! button to complete the process.
3. Click No, keep it button to cancel the process.

15



4. Work Experience
4.1. Add Work Experience
8 rehiran @ e G

Find your suitable jobs online

Lets' Work Together and
Explore Opportunities

Suresh

Student

Dashboard Education ‘Work Experience Training Language Skill Edit Prof

You have successfully logged in. 1

2 Personal Details fh Applied Jobs

The list of jobs that you have applied
ID Number: 1641982093

Name: Suresh Tamang +  Apply Before 5 months from n S s S
Contact: 9849501483 % Software Engineer g Sr Laravel Developer
Email: suresh@pndc.com Peacenepal Dot Com RZN Org
Language: english , Hindi, fourth lan , Nay
Date Of Birth: 27 Feb 2022

| TES xpire 25 Mar 2022 Expired on 27 Jan 2022
Gender: Male ([) Consequat Qui Nam e Senior Software Engineer

Nationality: Angolan 2sh org RZN Org

Marital Status: Married
Current Address: ktm

Permanent Address: asdf oy ¥ ST
b English Lecturer e Assistant Admin Officer

Linked In: https/Awww.linkedin.com/

Peacenepal Dot Com Peacenepal Dc
Status:

Profile Accessible ?: ves

1. Click Work Experience. A form will appear as shown below.
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(S
y

Lets' Work Together and
Explore Opportunities

Suresh
Student
[
Dashboard  Education [EVUSSTRUTLEENE Training  Language  Skill
b Work Experience developer

=2

[Cu|

2. Enter all the required information and click Save button to create a new record. The

newly created information will be listed on the right side of the screen as shown in the

above image.
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4.2.  Update Work Experience
£ irashin @& s

o

Find your suitable jobs online

Lets' Work Together and
Explore Opportunities

Suresh
Student
==
fh Work Experience developer B0

peace
Organization Name * Nature of Organization * Jot
e 36 - August 1938

1. Click @ icon to edit work experience. The existing information of will appear on the
left side of the screen as shown below.

o R =\
: Vo Suresh
ol .

Dashboard Education VUSRI  Training Language  Skill

A

fh Work Experience Z O
Organization Name * Nature of Organization *
t
t
i
bl
f
Sta rk Year
2 | ;

rent Working Here
«3

2. Edit all the information as required and click Update button to save the changes.
3. Click Reset button to cancel the process.



19

4.3. Delete Work Experience

SKieT aRES D cafbaadl (’“1
THE INSTITUTE OF CHARTERS Ky >4
—ya Y 2

W stablished wader the Ve

Find your suitable jobs online

EETUN B o
Explore Opportunities

Suresh

Student

Dashboard Education Training Language Skill Edit Profile |
@ a

1

b Work Experience developer
peace
Organization Name * Nature of Organization * Job Level - high

Year - February 1936 - August 1938
Location - kupondole

Job Location * Job Title *
Job Category * Job Level
Start Work Year * Start Work Month *

lect Yesr Select Month

Current Working Here

End Work Year * End Work Month *

Select Year Select Month

1. Click ]j icon to delete the record. A pop up will appear as shown below.

Are you sure?

You will not be able to recover this !

2 > X CT < 3

2. Click Yes, delete it! button to delete the data.

Suresh e‘
i




3. Click No, keep it button to cancel the process.

5. Training
5.1.

Find your suitable jobs online

suresh ([
1]

Lets' Work Together and
Explore Opportunities

Suresh

Student

Dashboard Education ‘Work Experience Training Language

2 Personal Details fh Applied Jobs 1

The list of jobs that you have applied

¥ software Engineer

Peacenepal Dot Com

Language: english , Hindi, fourth lan , Naya , test

Date Of Birth: 27 Feb 2022

TEST]| & 25 Mar 2022
Gender: Male r\%r Consequat Qui Nam e
Nationality: Angolan test bikesh org
Marital Status: Married

Current Address: ktrmn

Permanent Address: asdf W
g English Lecturer
Linked In: https:./www.linkedin.com,
Peacenepal Dot Corr
Status: Active

Profile Accessible ?: e

Skill Edit Prof

Sr Laravel Developer

RZN Org

° Senior Software Engineer

RZN Org

= » Assistant Admin Officer

Peacenepal Dot Com

Dashboard Education Work Experience Language Skill Edit Pr ‘

@ Training
Nam: Training Name Of |
Dura Duration Tyf
ele
Complete year * Complete Month *

elect Montt

é—-z

first trainings B0
first institution
Duration - 8 Month

Completed Date - November 2018

second training (Z4n]
second institution

2. Enter all the required fields and click Save button to create a new record. The newly
created entry will be listed on the right side of the screen as shown in the above image.

20
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5.2. Update Training

KIS EeS )
@) s Suresh
HE INSTITUTE CF i L N .
4 ol wader The % 0 @We

| Student
|7
Dashboard Education Work Experience Language Skill : Profile

[ Training first trainings B o
first institution
Name Of The Training * Name Of Institution * Duration - 8 Month r
smpleted Date - November 2018
1
Dur Tyr
second training B O

second institution

Duration - 1Y

Completed Date - May 2021

Save

1. Click D/ icon. An existing information of the selected entry will be displayed on the left
side of the screen as shown below.

SR € 3 [ S
THEINSTITUTE (28 suresh
‘@' £ -

Suresh
Student
Dashboard Education  Work Experience Language  Skill Edit Profil
) Training first trainings (AR ]

first institution

Name Of The Training * Name Of Institution *
first trainings
D Dur Tyr
A o
2 Complete year * Complete Month

\ 2018 NOVBbeF
-3

2. Editall the necessary information and click Update button to save the changes.
3. Click Reset button to cancel the process.
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5.3. Delete Training

N S DPISTITH TR S —
THEDSTITUTE OF CHARTERED ACCONTANTS CE NEPAL (A ures
TEtablished wer the Nepal Charierel Accomtants AL 1797) Sy

Dashboard Education Work Experience Language Skill ‘ Edit Profile ‘

@ Training first trainings (ZRu}
first institution
Name Of The Training * Name Of Institution * Duration - 8 Month ’
Completed Date - November 2018
1

Duration * Duration Type *
second training [ ARnj

Select Duration = g
second institution

Duration -1 Year

Complete year * Complete Month *
gty h Completed Date - May 2021

Select year Select Month

Click ]j icon to delete the record. A pop up will appear as shown below.

Are you sure?

You will not be able to recover this !

2 - X EEY « 3

2. Click Yes, delete it! button to delete the record.
3. Click No, keep it button to cancel the process.



6. Language
6.1.

Suresh g.

Find your suitable jobs online

Lets' Work Together and
Explore Opportunities

Suresh

Student

Dashboard Education ‘Work Experience Training Language Skill Edit Prof

You have successfully |

2 Personal Details fh Applied Jobs 1
The list of jobs that you have applied
ID Number: 1641982093
Name: Suresh Tamang ks vApply BefreEmontisiom o . P
Contact: 9849501483 ) Software Engineer Sr Laravel Developer

Email: suresh@pndc.com Peacenepal Dot Com RZN Org
Language: english , Hindi, fourth lan , Naya , test
Date Of Birth: 27 Feb 2022

[TEST] expired on 25 Mar 2022 e N
Gendec: ksl P Consequat Qui Nam e Senior Software Engineer

Nationality: Angolan sh orq RZN Org

Marital Status: Married

Current Address: ktm

Permanent Address: asdf »: ¥ ks
_ . S English Lecturer e Assistant Admin Officer
Linked In: https:./mwww.linkedin.com/
Peacenepal Dot Corr Peacenepal Dot
Status:

Profile Accessible ?: ves

Suresh

Student

Dashboard Education Work Experience Training Skill Edit Pr
P Language english Z O
Speaking - Poor, Writing - Good, Listening - Poor, Reading - Good
Language * Reading *
ar
Hind B O
Writing * Listening * Speaking - Poor, Writing - Excellent, Listening - Poor, Reading - Good

Speaking

L R

2. Enter all the required fields and click Save button to create a new record. The created record
will be listed on the right side of the screen as shown in the above image.



6.2. Update Language

HNET OE Dpmatens SR e\
@ TE S OF NEPAL {.“R: Suresh g
T TR~ 4
Suresh
Student
Dashboard Education Work Experience Training Skill Edit Profile
P Language english B0
Speaking - Poor, Writing - Good, Listening - Poor, Reading - Good ’
Language * Reading *

Hindi Z0

Listening * Speaking - Poor, Writing - Excellent, Listening - Poor, Reading - Good

1. Click @ icon. The existing information of the selected entry will be displayed on the
left side of the screen as shown below.

2

Suresh

Student

Dashboard ~ Education  Work Experience  Training Skill Edit Profile ‘
P Language english Z 0
Speaking - Poor, Writing - Cood, Listening - Poor, Reading - Good
Language * Reading *
Hindi %0

Speaking - Poor, Writing - Excellent, Listening - Poor, Reading - Good

2 Speaking *

€
3

2. Edit all the information as required and click Update button to save the changes.
3. Click Reset button to cancel the process.
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6.3. Delete Language

FACT OIS UIIRCOT R s —_—
THEINSTITUTE O CHARTERED ACCOUNTANTS OF NZAL (A ures|
oindwade e Spel i Aroomam AR 19T Sy .

Suresh
Student
Dashboard Education Work Experience Training Skill Edit Profile
[ Language english 0O
Speaking - Poor, Writing - Good, Listening - Poor, Reading - Good )
Language* Reading 1
Please select an option
Hindi [Cu |
Writing * Listening * Speaking - Poor, Writing - Excellent, Listening - Poor, Reading - Good
Please select an option Please select an option
Speaking *

Please select an option

Click ]j icon to delete the record. A pop up will be displayed as shown below.

Are you sure?

You will not be able to recover this !

2 —> [ g« 3

2. Click Yes, delete it! button to delete the record.
3. Click No, keep it button to cancel the process.



7. Skill
7.1, Add skill

KIT IR UOpTSe o SRR A
THE INSTITUTE OF CHARTERED ACCOUNTA -
,@. Eablibed wnder e Nepal Chariered Aecoumtasis A, 1997 <oy

OF N
a1

Find your suitable jobs online

Lets' Work Together and
Explore Opportunities

Suresh

Student

Dashboard Education ‘Work Experience Training Language Skill Edit Prof

2, Personal Details D Applied Jobs 1

The list of jc

ID Number: 1641982093
Name: Suresh Tamang +  Apply Before  months from now

Y

Software Engineer Sr Laravel Developer

Peacenepal Dot Com RZN Org

Email: suresh@pndc.com
Language: english , Hindi, fourth lan , Naya , test
Date Of Birth: 27 Feb 2022

[TEST] Expir 25 Mar 2022 xpired on 27 Jan 2022
Gendec: ksl P Consequat Qui Nam e Senior Software Engineer
Nationality: Angolan test bikesh org RZN Org
Marital Status: Married

Current Address: ktm

Permanent Address: asdf ) X

English Lecturer & » Assistant Admin Officer

Linked In: https:/www.linkedin.com
Peacenepal Dot Corr Peacenepal Dot Com
Status: Active

Profile Accessible ?:  Yes

1. Click Skill. A screen will appear with a form as shown below.
8 mosmas & = @

Suresh
Student

Dashboard Education Work Experience Training Language Skill Edit Profile
@ skill First Skil 4 0

=R«

2. Enter all the required information and click Save button to create a new record. The
newly created record will be listed on the right side of the screen as shown in the above
image.

suresh ([
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7.2. Update SklII

Suresh J .

@) , -
Suresh
; Student

Dashboard Education Work Experience Training Language Sklll

@ skill First Skill g 0O
Description
P
Save

1. Click @ icon to update the record. An existing information of the selected entry will be
displayed on the left side of the screen as shown below.

Suresh ([
o

Suresh
Student

Dashboard ~ Education ~ Work Experience  Training  Language (S0 Edit Profile

& skill First Skill %0

2. Edit all the necessary information and click Update button to save the changes.
3. Click Reset button to cancel the process.
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7.3. Delete Skill

FICT Ot DPTICOT R s e
THEINSTITUTE CF CHARTHED ACCOUNTANTS OF MEZAL (A ures|
I ,
Dashboard Education Work Experience Training Language Edit Profile
@ skill First Skill g0
Name r
Description
z

1. Click ]j icon. A pop up will appear as shown below.

Are you sure?

You will not be able to recover this'!

2 —> [ N 3

2. Click Yes, delete it! button to delete the record.
3. Click No, keep it button to cancel the process.




